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January 2006

Dear Parents and Guardians,

Since 1972, The Bellefonte Playschool has been serving families of the Bellefonte and surrounding communities by providing affordable, quality education to their children.  We look forward to continuing this wonderful tradition for the 2006-2007 school year!  Registrations are now being accepted for classes that will start September 2006.  

Below are brief explanations of our classes, the registration process, and the start of the school year:

· Class Availability: All of our classes are 2-1/2 hours long and are held from 9:00 to 11:30 am.  Our classes for three-year-olds meet Tuesday and Thursday.  Our Pre-K classes for four-year-olds meet Monday, Wednesday and Friday. Our school year starts after Labor day in September and ends before Memorial Day in May.

· Registration:  On the attached Registration Form, please select which class session you would like your child to attend.     

· To be eligible for a 3-year-old class, a child should be age three (3) years by September 1st and be completely toilet-trained.

· To be eligible for a Pre-K class, a child should be age four (4) years by September 1st and be completely toilet-trained.

· Registration fee: Registration fees ensure a child’s placement in a class and help to cover the cost of supplies and program materials. There is a $5 discount on Registration Fees paid before May 1st. If your plans should change over the summer, and your child will no longer be attending The Bellefonte Playschool, half of your Registration Fee will be refunded, provided I am notified before September 1st.  No refunds will be issued after September 1st.  Please make checks payable to The Bellefonte Playschool.
· Enrollment Agreement:  Please read carefully the Enrollment Agreement.  This agreement explains the responsibilities of parents of children in our program. Note that all children need proof of measles immunization prior to starting school in September.  Acceptable forms of proof include a copy of a physician's immunization record, or a statement of immunization signed by a physician or an employee of a department of health, with the name of the vaccine, name of the child, and the date of administration.  Please sign the Enrollment Agreement Form on the back of the Registration Form.  A copy of the Enrollment Agreement is provided at the end of this letter for your records. 

· Tuition: Monthly tuition costs for children enrolled at The Bellefonte Playschool are indicated on the Registration Form.  Full tuition payments are due by the 5th of each month, starting in September and ending in May.  A 12-month partial payment plan is also available. If you would like to begin making partial payments this summer please contact me.

(over, please)

· Class Assignments:  Children will be assigned to classes on a first-come-first-served basis.    State law mandates that we can have a maximum of 12 to 14 children in a class, depending on the classroom, and we have found that a minimum of 8 students is necessary to operate a class. Class assignments will be finalized by August 1st.  

· Starting Date: Letters will be sent out around August 15th to inform you of your child’s teacher and classroom.  You will also be invited to our Open House and Orientation, which will be held the evening of September 7th.  This is an informal evening for the children and their families to meet their teachers and classmates. Classes will start September 11th and 12th.

Thank you for considering The Bellefonte Playschool for your child’s preschool education.  Please feel free to contact me to ask questions, request a tour of our facilities, or set up an appointment to observe a class.

I may be reached by phone (814-357-9086) or by e-mail (playschool@faithworking.com). All inquiries and messages will be returned. Our web site, www.faithworking.com (click on Playschool) may also provide you with helpful information. 

The teachers and I at The Bellefonte Playschool are eager to start a new school year filled with fun and learning!  We hope your child will be a part of it!

Sincerely yours,

Carol-Beth Book

Director

Please keep this information for your records.

COPY OF ENROLLMENT AGREEMENT 

School Year 2006-2007

· I will take full responsibility for the transportation of my child to and from school.   I understand that if I pick my child up ten minutes late, I will be charged a late fee of $5.00 for each ten minutes thereafter.

· I will do my part in providing a nutritious snack for the children in my child's class approximately once a month.

· I will pay tuition each month.  Payment is due by the 5th of each month, and if I am late in paying, I will agree to pay a late fee of $5.00.

· I agree to pay the Registration Fee to help the ongoing program of the school.  I understand that half of this fee will be refundable until September 1, 2006, if I find that I am unable to send my child to school.

· I will give the teacher and director notice if I find it necessary to withdraw my child from school.

· I will provide proof of measles immunization in compliance with state regulations before my child’s first day.

Please sign and return Enrollment Agreement on the following page.

THE BELLEFONTE PLAYSCHOOL

Faith United Methodist Church

512 Hughes Street

Bellefonte, PA  16823

(814) 357-9086

playschool@faithworking.com
ENROLLMENT AGREEMENT 

School Year 2006-2007

I would like to enroll my child as member of The Bellefonte Playschool of Faith United Methodist Church.  I understand and agree to the following obligations of membership:

· I will take full responsibility for the transportation of my child to and from school.   I understand that if I pick my child up ten minutes late, I will be charged a late fee of $5.00 for each ten minutes thereafter.

· I will do my part in providing a nutritious snack for the children in my child's class approximately once a month.

· I will pay tuition each month.  Payment is due by the 5th of each month, and if I am late in paying, I will agree to pay a late fee of $5.00.

· I agree to pay the Registration Fee to help the ongoing program of the school.  I understand that half of this fee will be refundable until September 1, 2006, if I find that I am unable to send my child to school.

· I will give the teacher and director notice if I find it necessary to withdraw my child from school.

· I will provide proof of measles immunization in compliance with state regulations before my child’s first day.

I hereby enroll my child as a member of The Bellefonte Playschool of Faith United Methodist Church, and I agree to the above obligations of membership.  

_______________________________________________
_______________________

Parent/Guardian Signature





Date

A copy of this Enrollment Agreement is provided on the previous page for your personal records.

THE BELLEFONTE PLAYSCHOOL

Faith United Methodist Church

512 Hughes Street

Bellefonte, PA  16823

(814) 357-9086

playschool@faithworking.com
REGISTRATION FORM

2006-2007 school year

CHILD’S NAME_____________________________________________________________  

DATE OF BIRTH ______________________________ 
PLEASE CIRCLE:  Male / Female

ADDRESS___________________________________________________________

PARENTS’ NAMES_____________________________________________________

PHONE NUMBER__________________________E-MAIL______________________

THREE-YEAR-OLD CLASSES

_____ My child will be age three (3) years by September 1st and will be attending a  

2-day class – Tues/Thurs, 9:00 am to 11:30 am.  Monthly tuition = $75.00.


_____  My Registration Fee of  $45.00 ($40.00 if registering before May 1st)

 accompanies this form. (Please make checks payable to The Bellefonte Playschool.)
___________________________________________________
_________________________

Parent/Guardian Signature





Date

PRE-K CLASSES

_____ My child will be age four (4) years by September 1st and will be attending a  

3-day class - Mon/Wed/Fri, 9:00 am to 11:30 am.  Monthly tuition = $95.00.


_____  My Registration Fee of  $60.00 ($55.00 if registering before May 1st)

 accompanies this form. (Please make checks payable to The Bellefonte Playschool.)
___________________________________________________
_________________________

Parent/Guardian Signature





Date

(over, please)







